
Roots N Wings Montessori School
by Kubo Montessori LLC

Parent Handbook (2019-2020)

Welcome to Roots N Wings Montessori School. Thank you for enrolling your child. You
will find the parent handbook of Roots N Wings Montessori as a handy reference
material throughout the school year. All of the information in the handbook is also
available on the school website. We value open communication and welcome any
feedback. Please contact the school with any additional questions that you might
have.

Mission statement
Roots N Wings Montessori is dedicated to providing a secure and respectful
environment for children that allows each child to make individual choices socially,
academically and emotionally. We are committed to an individualized education that
allows all children to explore their interests while learning. We encourage
independence; promote concentration and respect for each other and the
environment. We believe we have succeeded when learning becomes a joy.

General Program

Our center offers a variety of educational and recreational activities, quiet activities,
and snacks. All activities are consistent with the Montessori educational approach.
Parents are given ample notice of any planned field trip, and will be requested to sign
and return a permission slip. Transportation is not provided by the school and parent
volunteers are needed to ensure the success of any field trip. Traditionally, we visit
Elkus farms annually in October.

We provide the children with a snack in the morning and the afternoon. Snack menus
are posted in the kitchen, but are subject to change. Prior to admission of any child,
the parent must inform us of any foods to which his or her child is allergic. Parents
are responsible for providing their child's lunch. Milk (1%) and water are served at
lunch.

No smoking, no pets

The school grounds operate on a "no smoking, no pets" policy. This includes the
playground areas and classroom. Pets are allowed on a leash only in the parking lot.
Young children may behave in ways unpredictable to an animal, have fears or allergies.
This policy is to ensure the safety and comfort of all children. Smoking is not allowed
anywhere on the school property to ensure the health and safety of the children.

Tuition policies
Tuition is due the 1st of each month. Tuition will be considered late if received after
the 5th of each month. Late fees will be assessed if tuition is received late. Please
see your enrollment contract for details.
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Hours of operation
The Montessori school is open from 8:30AM to 5:30PM. Please review the school
calendar which is posted on the website for the dates that the school is closed. This
schedule is approximate and may change depending on the needs of the children and
planned classroom activities. Children may be gathered for stories or special lessons
throughout the day. Depending on the day, the weather and the interests of the
children the time we spend outside may vary. Snacks are available to the children
throughout both work periods. Our circle time is also flexible. Children are
encouraged to attend, but not required. It is a time of greeting, sharing, songs,
calendar and lessons.

8:30-8:45 Arrival and greeting
8:30-11:30 Work period
11:30- 12:00 Outdoor Time
12:15- 12:45 Lunch
12:45- 1:30 Outdoor time
1:30-2:00 Story
2:00- 2:45 Rest or Nap time
2:45- 4:45 Work period
4:30-5:30 Outdoor Time

Observation and volunteer guidelines
The Montessori classroom is a carefully structured and prepared environment.
Classroom observations give you an opportunity to be a focused and silent observer of
your child's classroom. When you are in the classroom, please respect the classroom
as the place your child spends their day. Turn all cell phones and electronic devices
off. Spend several quiet moments to observe what the children are doing. Feel free
to write down any notes or questions that you may have for later discussion with
school staff.

Independence and concentration are nurtured and encouraged in your child. The
children are taught to care for their environment. Allow them to show you their work,
but remember that mistakes and repetition are part of the learning process.

Parent teacher conferences
Conferences will be held in the spring. Additional conferences may be scheduled at
the request of either parents or your child's teacher. Conferences are designed to
show your child’s progress socially and academically throughout all areas of the
classroom. Quick conversations are possible at pick up and drop off, but it is not the
time to discuss how your child is doing at school. They are responsible for the safety
and well being of the entire classroom.

Arrival and departure

All children need to be signed in daily using your full legal signature. The Montessori
school encourages your child's independence. Please allow your child to carry their
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own belongings as this encourages independence. Please hug your children goodbye at
the door to the classroom and wave at the window. When there are several adults in
the classroom, the children will not settle into their own work.

Young children adjust to school and separation from parents easier when parents
follow simple departure routine. A prolonged goodbye routine demonstrates a lack of
confidence in the child's ability to handle school and promotes separation anxiety.
Children learn very quickly that crying may keep you with them, but their tears
disappear in minutes after you are out of sight. We will let you know of any
adjustment issues.

Your child needs to be picked up at the end of the program your child is enrolled for at
the classroom. Allow time for your child to put away their work. Running is not
permitted in the classroom, and we will remind excited children to "Use your walking
feet." It is especially important to remind your children to walk on the concrete.

Parking lot safety is always a concern with young children, many of whom are below
the window line of large vehicles. Please walk with your children to your car at all
times. It is against school policy to pretend to drive away from your child.

You will be considered late 15 minutes after your program ends. See your enrollment
contract for details. All students must traveling by vehicle must have an approved
carseat or booster seat.

Students will only be released to individuals authorized on the emergency contact
form. Any changes in daily pickup up must be accompanied by a daily release form
with parent signature. Phone calls and email are not acceptable as a parent signature
is required. Any individual picking up your child will require a valid driver's license.

What your child needs to bring to school

Items to Bring
1. We want your child to be confident and comfortable in carrying their personal

items. We have provide tote bags for your child to use. These are an ideal size
for your child.

2. A spare change of clothes. Suitable to grow into and for most weather. These
are kept in separate cubbies for the children.

3. An emergency kit. An additional change of clothes. A child friendly food bar, a
tooth brush. These are kept in the shed. This should be in a ziplock bag
labeled with your child's name.

4. For rest time, your child can bring a small blanket. This should be no bigger
than four feet by three feet. We strongly recommend purchasing a "tot cot"
from urban infant. (http://www.urbaninfant.com/tot-cot/) These are child
sized sleeping bags that fit on the nap mats that we use. They are available
from Amazon, but in a smaller selection. Your child can also bring a small
stuffed animal to rest with.

http://www.urbaninfant.com/tot-cot/)
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5. Sharing is done on a themed basis. We use this opportunity to talk with the
children about specific concepts and letter sounds. The theme is always
posted on the website. Electronics are strongly discouraged.

Birthdays
Birthdays are known as a Celebration of Life ceremony in the Montessori classroom. It
is a simple ceremony that helps a child to learn about the passage of time. It
highlights the special events in their lives over time and how they have changed. If
you choose to bring a special snack, it should be healthy and nutritious. Sandwiches,
fruit and vegetables cut in fun shapes are a special treat. Fruit skewers and mini
muffins are also popular. Please do not provide treat bags for students on birthdays,
as this disrupts the children and the classroom. Invitations to parties or outsideevents
may only be distributed at school if all children in the class are invited.

Some additional snack ideas include: bagels with cream cheese, pasta with cinnamon,
pretzels, cheese, pancakes, rice cakes, yogurt, granola, popcorn.

Nutrition and meals
Roots N Wings Montessori offers healthy and nutritious snacks, but children's lunches
must be provided by the family. Snack choices may include, but are not limited to,
fresh fruits and vegetables, whole grain crackers, and cheese. We often serve Crunch
multi-grain crackers or Triscuit. These are generally high-fiber, whole grain crackers
that the children truly enjoy.

We will prepare and eat lunch together as a group. We encourage the children to be
as independent as possible in the preparation of their lunch. Please avoid heavily
processed food and difficult to open containers. They will have the option of drinking
milk or water with their lunch. We encourage healthy eating in the children. There is
a policy of no candy, cookies or juice boxes at school. We also would like to respect
those families with peanut allergies and discourage any peanut products.

We recommend the Yumbox lunch boxes for children. We ask that you do not send any
glass to the school with the lunch. This includes pyrex glass containers.

There are several messages that you unconsciously send with your child's lunch. They
are going to eat whatever is most likely the least nutritious and "tasty" first. Instead
of filling their lunch with crackers to make sure they aren't hungry, make sure that the
amount of chips is in proportion to other choices. If you are encouraging children to
"eat all their lunch" you may be encouraging them to overeat to please you rather than
to eat when they are hungry. If you provide too much food, you are encouraging them
to be quite picky about what they eat.

All those little clothes!
Your child will be the most comfortable in casual clothing. We make every effort to
protect your child's clothes, but we do allow them to explore and accidents do
happen. Painting is part of our curriculum. They are working on the skills of dressing
and undressing themselves. Please make sure all clothes and accessories are easy to
manage. All clothing needs to be safe for running and playing. Open toed shoes such
as flip flops and sandals run the risk of foot injuries, or your child falling.
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The children accepted into this program are presumably potty trained, but we do
understand that accidents happen. There are very few things more frustrating to a
child than to realize that the reason he/she can’t get to the bathroom on time is
because they can’t manage their clothing. Your child will need to have a complete set
of extra clothes at school in case of any mishaps. Please replace any clothing that is
sent home the following day.

All clothing needs to be labeled. It is very easy to forget sweaters, jackets or
sweatshirts as they are removed later in the day. Make sure that every sweater,
sweatshirt, coat are clearly marked. All lost items will be donated to charity twice a
year. Lost -n- Found is a box by the refrigerator.

In winter, please make sure that your child comes to school with a jacket. It may still
be cold when we go outside to play.

Sunscreen

Please apply sunscreen at home in the morning if you feel that it is necessary for your
child based on the day's weather. We do make every effort to spend time outside
daily. There are many child friendly roll-on sunscreens available that will allow your
child the independence to decide if he/she wants to add sunscreen later in the day.
We will assist your child as needed.

We consider sunscreen to be medication based on the recommendation of the
American Red Cross. Many children have developed allergies or sunscreen ingredients
and can only use a particular brand. If you believe that your child is unable to
adequately apply sunscreen, you will need to complete a monthly OTC medicine
waiver.

Natural Disasters

In the event of a natural disaster, we will remain at the school if it is safe to do so. If
the faculty makes the determination that an evacuation is necessary or we are
directed to evacuate by emergency officials we will evacuate to one of the two local
elementary schools. We will make every effort to contact parents quickly, but the
safety of the children will remain our priority.

Roosevelt Elementary School Kennedy Middle School
900 Upton Street 1400 Connecticut Dr.
Redwood City Redwood City

Naps and bedding
All children will rest for 30-45 minutes. It is often desirable for children to bring a
crib size blanket. We recommend mat covers from Urban Infant. These are similar to
a sleeping bag that is designed to fit around school nap mats. Parents will be
responsible for washing the bedding of each child on a weekly basis.
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School closures
California weather is rarely severe enough to necessitate the need to close the school.
However, winter storms may occasionally cause power outages. This affects the heat
and light at the school. Any closings will be based on the comfort and safety of the
students and staff based on the situation at the time. We regret any inconvenience
this may cause. There are no refunds for school closures. In the past, power outages
have caused problems with both our phone and alarms systems making it more
difficult to communicate with us in the event of storms.

Characters and superheroes
We have a “No Superhero” policy at Roots N Wings Montessori School.
Please do not allow your child to wear Superhero clothes. These clothes will be
changed. Superheroes have a particular type of scripted play that leads children to
fighting. Please do not bring any toys that depict weapons, superheroes, or princesses
for sharing. We like to encourage the children's own creativity and fantasies.

Characters in general provide a distraction to the children. The children can spend
time exploring in their mind the possibility of fantasy, characters and imaginative play,
but it is not their own imagination or problem solving that develops. We see children
repeating the same scene from a movie again and again.

Comfort items, toys, bottles and pacifiers

Some children need to bring a comfort item to school as they adjust to the new
environment. Pacifiers and bottles are not permitted in the school environment.
Other comfort items may be brought to school by the child as needed. The child will
be gradually encouraged to keep them “safe” in their cubby or to place next to them
on a rug. A child needs both hands to explore the environment and optimizelearning.

We discourage bringing “toys” to school except during sharing time. We follow a
themed sharing. The sharing calendar is also available on the website. They provide a
distraction to the children. Little hands also may not resist the attraction of a new
toy and they may become misplaced as one child carries them to another location.
Any toys brought to school except for sharing should go home with parents or placed in
cubbies.

Please keep in mind that any items of true value, sentiment and jewelry should not be
brought to school.

Positive discipline

We utilize positive discipline at school and we encourage you do to so at home.
Positive discipline is based on mutual respect and communication. In the classroom,
this includes a great deal of social modeling and specific lessons in Grace and
Courtesy. We practice conflict resolution and reasoning through specific activities at
the peace table. Our school does not permit corporal punishment nor does it permit
demeaning verbal language. The Montessori Method encourages students to take
responsibility for their actions and their decisions.
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Children are not given "time outs." They may be asked to accompany a teacher until
they are ready to resume work. They have the option to choose quiet individual work.
In some circumstances they will be asked to work by themselves or away from a
particular individual. We encourage choices and developing social skills. If you have
any questions, please contact us.

Any situations that harm another child physically (for example, biting, hitting, or
pushing) must address the needs of both children. This includes preventing additional
harm, and attending to the physical and emotional needs of both children. Frequently
these are more "dramatic" than harmful. We will inform you of any serious incidents
or injuries that might occur when your child is picked up.

Illness and absences

Please contact the school to inform us when your child will be absent for any reason.
The children will form a community at the school. Both children and staff will miss
your child and worry about them when they are absent.

When children aren’t feeling well, they aren’t able to learn, spend time with friends
or enjoy themselves. Sick children are likely to make other children and faculty sick
as well. Although we have an area provided for children who get sick, our school is
not the best environment when your little ones aren’t feeling well. Please do not send
sick children to school and be prepared to pick them up promptly when you are called
because they are ill.

You may not bring your children to school if your child had any of the following within
the 24 hours prior to the beginning of the school day. You will be asked to
acknowledge the absence of a fever when you sign in your child daily.

 fever reading of 100 degrees or higher.

 fever reducing medicine

 A runny nose with green nasal mucous.

 vomiting or diarrhea

 pink eye with secretions

 evidence of chicken pox

 head lice or nits

If your child has been diagnosed with any of the following please let the school
know as soon as possible. We want to be able to inform parents of the potential
illnesses their child may have been exposed to and what to expect.

 chicken pox
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 pink eye

 measles or German measles

 hand, foot and mouth disease

 head lice

 impetigo

 meningitis

 mumps

 strep throat

 whopping cough

In general, we avoid dispensing any over the counter medications at school.
Exceptions are made for products based on the recommendation of a physician and
sunscreen. All prescription medications will need a medication authorization form
completed before any medication can be administered. Prescription medications must
be in their original containers.

Please inform us if your child has been given any medication before the school day.
We need to be aware of the possibility of reactions and changes in behavior. Your
child must be on any antibiotics for 24 hours before returning to school.

All medication must be kept by the school staff. Do not send any prescription or over
the counter medication to school with your child.
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Montessori philosophy
Who was Maria Montessori?

Maria Montessori was the first female physician in Italy. Her background is important,
because she was trained as a scientist. She was trained to observe and test her
assumptions. In her early career she was working with the equivalent of mentally
deficient children in an institution. Based on her observations, she felt they were
deprived of stimulation. She began to use some of the equipment developed by
Edouard Séguin with these children. In 1901, the "deficient" children she had been
working with passed the Italian public school exams. While this made international
news, Dr. Montessori was wondering what was wrong with the traditional educational
system.

A few years later she had the opportunity to open a school for children in the slums of
Italy. The children's parents worked, and the landlords of the building wanted a place
for the children during the day. The children were initially supervised by a woman
who was barely more than a girl with any training as a teacher. Dr. Montessori made
changes to the environment based on extensive observations of children over time and
what they were universally drawn to or rejected.

Over time Dr. Montessori developed a system of education based on concrete
materials, freedom of movement and individual choice. She recognized every child
has natural sensitive periods when children are biologically primed to learn certain
concepts more easily than at a later time. The materials that she developed are
integrated and reinforce learning across the classroom and over time as the child
grows.

The Montessori Method

The educational system that Dr. Montessori developed became the Montessori Method.
It has several important elements. The "Prepared Environment" is the Montessori
classroom. It is carefully designed and filled based on the needs of the children and
careful observation by a guide, or teacher. These materials are designed to be
attractive to many children. The children are free to choose which materials meet
their own developmental needs at the moment. The freedom in the classroom does
have many limits. The safety and well-being of the entire classroom is important and
children are given specific lessons in Grace and Courtesy in order to assist in
communication, conflict resolution and social skills. Children may be gently guided or
given a lesson to ensure that balances of activities are chosen.

Montessori materials are created so children can identify errors without assistance. In
this manner, they control their learning experience and have the opportunity to repeat
work unhindered. Children are provided with a long work period which allows
flexibility in choice and time for challenging works.

Scientific research has supported many of the ideas that are natural in a Montessori
classroom. Interest, movement and choice all promote learning and retention.
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Practical Life and Art

Practical life is an area of the classroom designed to help children become more
independent in everyday living. The tasks that adults take for granted are broken
down into manageable steps which a child can practice. In the course of the day,
children might perfect their ability to pour themselves a drink or serve a snack, learn
how to scrub a table, sweep the floor or polish a mirror. They might choose to use
dressing frames to understand how buttons work or learn to tie shoes.

Art materials are carefully chosen and available to the children at all times. Art is a
creative process and one which is essential overall to intellectual, emotional, and
expressive development of the child. Many skills are naturally developed when a
child freely uses art materials. These include fine and gross motor skills.

Sensorial

The sensorial materials in a Montessori classroom are colorful, attractive to children
and designed to educate and refine the senses. Each material focuses on an
increasingly complex attribute. The pink cubes increase in volume. The brown prisms
increase diameter while the red rods increase in length. There are materials designed
to bring out the child's awareness of touch, smell, color, and geometric shapes.

Work with the Montessori sensorial materials has indirect benefits that are not easily
seen. Many of the materials are designed with ten elements and are based on the
properties of the metric system of measurement. Children discover relationships
among the materials and can use them as a unit of measurement. Hand strength, eye
hand coordination, and work with patterns are all skills that support the development
of reading and writing.

Language

The Montessori language materials are designed to support reading, writing, and
vocabulary development at the child's own pace. A child will be introduced to sound
games and the sandpaper letters to begin to learn to distinguish the phonemes, or
distinct sounds in a language which make up words. Work with the metal insets helps
to develop hand control and strength, but is often quite artistic. Children may begin
to write letters in sand or on chalkboards before moving to paper. They will be able
to write their own words with the moveable alphabet and many begin reading.

The earlier work in practical life and the sensorial materials gives a child the hand
strength and coordination which is necessary for a child to begin writing. It is another
example of how the elements of a Montessori classroom work together to promote the
overall growth and development of the child.
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Mathematics

The Montessori materials in a primary classroom are designed to meet a wide range of
abilities. Mathematics is much more than counting. It involves an understanding of
the inherent relationships involved with numbers. Children initially learn to
understand quantity and the related numerical symbol with materials that provide a
wide opportunity to develop and strengthen counting skills. These include the red and
blue rods, the spindle boxes and the skip counting chains. Specific materials are then
used to further develop an understanding of how numbers are made from a
combination of tens and units. Children can then move to work with the golden beads
which allows them to begin work with mathematical operations.

Geography, Culture, and Nature

Children in a Montessori primary classroom learn about geography through the use of
puzzle maps, globes and cultural events. Children will often become interested in
making their own maps. We are able to look at realistic and beautiful pictures of
people, places and animals from all over the world. Animals are studied in
relationship to the basic classifications (mammals, reptiles, fishes, invertebrates,
amphibians and birds) their environment and geographical location. Children can
choose to work with land and water forms which show the relationships between land
& water structures such as an island or a lake.
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Letter sounds used in the Montessori phonetic program

In a Montessori program, letters are introduced by their sounds to encourage phonetic
language skills. This is one of the key elements in learning to read. Phonemes are the
sounds that form words. Please avoid referring to the letters of the alphabet by only
their names, but as much as possible refer to the letter by their sound. At school we
are teaching your child the initial sounds of letters in many different ways. When
reading alphabet books it often makes sense to use the sound and the name of the
letter.

a as in apple n as in nose
b as in boy o as in octopus
c as in cat p as in pan
d as in dog q as in quick
e as in elephant r as in rat
f as in farmer s as in snake
g as in girl t as in turtle
h as hand u as in umbrella
i as in igloo v as in valentine
j as in jump w as in water
k as in kitten x as in fox
l as in ladder y as in yo-yo
m as in monkey z as in zoo
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Admission policies and enrollment forms

Roots N Wings accepts all children within the required age range for admission. We
serve children aged 2 3/4 and above who are toilet trained, up to age six. The center
is equipped to care for children with physical or emotional disabilities, depending on
the extent of the disability. We do not discriminate on the basis of delays in cognitive
development, physical development, language and speech development, psycho-social
development or self-help skills.

Toensure that we can meet a child's special needs, before admission we may request a
complete social, psychological, and/or medical assessment of the child. In all cases,
before we admit a child, we require a personal meeting with a parent to discuss the
child's needs, how our facility can meet those needs, and other records or information
that we will need. We also may request a meeting with the child. Before admission,
the center, working together with the parents, will develop a specific needs and
service plan for each child being admitted into care.

Parents must provide a record showing that immunizations are current as of the date
of admission. Our center will inform parents, children, and employees of their rights
under the law, including personal rights, inspection rights, and complaint procedures.

The following forms are required to finalize enrollment. Additional forms may be
required.

Admission and Enrollment Forms
Admission Application
Enrollment and Tuition agreement
Emergency contact and roster
Identification and Emergency Information (LIC 700)
Notification of Parents' Rights (LIC 995)Statement of Personal Rights
(LIC 613A)

Medical Forms
Consent for Emergency Medical Treatment (LIC 627)
Physician's Report and Immunization History (LIC 701) Child's
Preadmission Health History (LIC 702)

We reserve the right to dismiss any child that is not suited to our individual program.
This includes behavior needs that we cannot accommodate, children who need high
levels of supervision, and children whose behavior is a risk to the health and safety of
themselves or others. Parents will be asked to a conference before any decision about
termination is made. Families that repeatedly violate any school policies are also
subject to dismissal.

Non-Discriminatory policy
We do not practice discrimination against current or prospective students or faculty
on the basis of race, color, national origin, gender, sexual orientation, religion, age or
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disability. We believe in the principles of equal opportunity and have a commitment
to respect for all individuals.

CA Dept of Social Services
The regulations that govern the licensing of child care facilities are contained in the
California Code of Regulations, Title 22, Division 12. Copies are available from the CA
Dept of Social Services. This handbook has been prepared and Roots N Wings
Montessori operates in accordance with these standards.

Location
Roots N Wings located at:
2323 Euclid Ave Mailing: PO Box 620643
Redwood City, CA 94061 Woodside, CA 94062

Contact Information: Mary Nokom, Executive Director
kubomontessori2006@gmail.com
Jing Cai, School Director
rw.kubomontessori@gmail.com

mailto:kubomontessori2006@gmail.com
mailto:rw.kubomontessori@gmail.com
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